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How does the academy know if children/young people need extra help?
•
•
•
•
•

•

•
•

When your child/young person first joins Hanham Woods Academy, if they have
already been identified then information and assessments will be transferred
between settings.
We will ask you and the child/ young person if your child has any additional
needs when you have your admissions meeting.
We will talk to your child’s current school if your child has any additional needs
before they start at Hanham Woods Academy.
We may contact other professionals to learn about and understand your child’s
needs.
SEN/D students may be identified through the teachers’ observations and
assessment, standardised assessments (SATs, CAT, reading assessments
etc.). A formal system of reporting concerns with regard to any aspect of
learning, progress or behaviour is in place.
All students are assessed for reading comprehension, spelling and Cognitive
Ability Tests (CAT) at the start of Year 7 and for reading comprehension and
spelling in Years 8 and 9. Some students may then require additional
assessments to identify their specific strengths and difficulties.
Students who arrive after the start of the year will have individual reading
spelling and numeracy assessments.
If we feel that your child may have Special Educational Needs or Disability
(SEND), we will use the Assess, Plan, Do, Review approach to help us decide if
they are not making the same progress of other children. We may involve outside
professionals for advice. We will tell you if we do assess, plan, do and review and
if we want to involve outside agencies.

What should I do if I think that my child/young person has special
educational needs or a disability?
•

If you are concerned that you child may have special educational needs that are
impacting on their progress then please share your concerns with the academy.
We recommend speaking to your child’s tutor initially. You can contact the
SENCO, Elizabeth Dytham. You may also want to share your concerns with your
GP or the school nurse.

How will the academy support my child/young person and how do staff
know that my child has special educational needs or a disability and the
support they will need?
•

•

•

Our teachers have high expectations of all students, including those with SEND.
They will use information from the school’s information management system and
from pupil passports produced by the SENCO to plan lessons which meet their
needs and help them make progress in their learning.
Students who are identified as having additional needs will have a ‘pupil passport’
which teachers and support staff can use as a summary of their needs. Pupil
passports include the student’s needs, strategies to support them and what the
students themselves believe helps them best.
Regular meetings and communications happen between teachers, pastoral and
support staff and parents to share progress; the SENCO may be involved in those

•

meetings. If more support is needed the SENCO will contact an appropriate
professional and involve parents.
If a student has specific needs which require staff to have extra training, this will
take place and specialists will be involved if they are needed (for example if a
student has a medical condition)

How will the curriculum be matched to my child’s needs?
•

•

•

Quality First Teaching includes differentiation, target setting and personalised
learning. This involves using different strategies and resources and activities to
enable your child to access the curriculum. In class the teacher supports learning
at different levels and at different rates.
Most of our students follow a traditional curriculum, however a small number of
learners have a more personalised curriculum to match their individual needs,
interests and abilities. This may include option choices; independent study
sessions; additional literacy; intervention groups and a reduced number of
qualifications studied.
Teaching Assistants work closely with teaching colleagues to target support to
those who most need it (primarily students with a Statement of Special
educational needs or an Education Health and Care Plan (EHCP)

How will the Academy and I know that my child is making progress and
how will you help me support my child/young person’s learning?
•

•

•

All students are assessed regularly and their progress is tracked three times a
year against their expected level of attainment. Three times a year you will
receive a progress check for your child which will show the progress they are
making. There will also be additional important information such as your child’s
attendance and their attitude to learning scores. You will receive a school report
each year from your child’s tutor. This will let you know about progress and set
targets for your child/young person for the following year. These targets will be
reviewed regularly.
You can meet your child’s teachers and discuss their progress at Parents’
Evenings. The SENCO will be at every Parents’ Evening to speak to parents and
carers of SEN students. You will have will have two further opportunities a year
to discuss your child’s progress and next steps with the SENCO. This can be a
face to face meeting or via a telephone call. Parents, carers or the SENCO may
also arrange additional meetings to support students as necessary.
Please contact the Academy to make an appointment either with a Tutor,
teacher, Raising Achievement Leader, Head of House or the SENCO if you would
like to discuss how your child is getting on at school or you have any concerns.
Or write any concerns in your child’s/young person’s school planner and their
tutor will contact you.

What support will there be for my child’s overall wellbeing?
•
•

At Hanham Woods Academy we take our pastoral responsibilities seriously. We
pride ourselves on providing a high level of student support and guidance.
Students are grouped in vertical tutor groups with peers from Years 7 to 11.
Older students help and support younger students in Tutor time.

•
•
•

Alongside their tutor there are additional members of staff who are able to
provide pastoral support, these include: Heads of House; Inclusion Support Lead;
Counsellor; Family Support Worker; SENCO and Teaching Assistants.
The academy has designated first aiders and a procedure for administering
medications. We have a school nurse, access to CAMHS and through Access and
Response, access to other services identified by need.
Student’s views are sought, listened to and acted upon wherever possible.

What specialist services and expertise are available at or accessed by the
Academy and how do you all work together?
•
•
•
•

In our academy we have Staff and teaching assistants with specialist knowledge
and qualifications in different areas of special needs.
As part of the CLF we have access to an experienced Educational Psychologist, as
well as the Local Education Psychology services for statutory work.
We can refer students to a range of services such as Speech and Language
Therapy, Sensory Support Service and Disability Team, School Nurse Service and
Social Care.
The introduction of Education, Health and Care Plans (to replace Statements) will
bring greater emphasis on specialist services from health care and social services
being involved and communicating a joint approach to working with and
supporting children and young people.

How will my child be included in activities outside the classroom, including
school trips?
•
•

All lunchtime and after school activities are open to all students.
Day and residential trips are open to all our students. Where necessary a risk
assessment for individual children will be completed and reasonable adjustments
will be made. You are welcome to discuss individual needs and access
arrangements with a member of staff.

What training have the staff supporting children and young people with
SEND had or are having?
•
•
•
•

•

The SENCO is a qualified teacher, has specialist master’s level qualifications
(including the NASENCO Award) and has had specialist training to help her in her
role. In addition CLF SENCos work together to share and embed good practice.
The Resource Base Co-ordinator and SEN teacher are qualified teachers and have
had specialist training to help them in their roles.
The Inclusion Lead has specialist qualifications and training to help him with his
role.
Many the academy’s teachers and support staff have level 1 autism awareness
training. Other training to meet the needs of SEND students is provided for staff
as part of the academy’s continuing professional development programme. For
example, phonics training and working students with dyslexia. Staff can refer to
strategy banks to support students in class.
Teaching Assistants identify areas for professional development in their work and
training is put in place over the course of the year.

•

Links are formed with outside agencies and school staff to ensure appropriate
training for staff working with children and young people with SEND.

How will the academy prepare and support my child/young person to join
the academy, transfer to a new school or to post-16 provision?
•
•

•
•
•

All students who join Hanham Woods Academy enjoy a taster day in July so that
they experience the academy day, begin to learn to find their way around and
meet key members of staff.
There is a Transition Evening for parents of Year 7 students where they will meet
key members of staff, learn more about what their child will experience during
the year, have the chance to ask questions, find out about school uniform and
purchase items from the school shop.
All parents are invited to a coffee morning or afternoon tea to meet Heads of
House and other key members of staff and have the chance to ask questions in
an informal setting.
The SENCO will liaise with the primary school to learn more about your child’s
needs and is usually invited to the Year 6 Annual Review Meeting.
If your child/young person finds transition tricky the SENCO will work with you
and their school to put in place an individual support package which will include
additional visits to the academy.

How are the academy’s resources allocated and matched to children’s
young people’s SEN?
•

•

•
•

Schools receive funding for all children including those with Special
Educational Needs and these needs are met from this, including
equipment. The Local Authority may contribute more funding if the cost of
meeting an individual child’s needs is assessed through a statutory process,
leading to an EHC Plan.
If the assessment of a child’s needs identifies something that is significantly
different from what is usually available, there will be additional funding allocated.
Parents will have a say in how some of this is used. You will be told if this means
you are eligible for a personal budget and this must be used to fund the agreed
plan.
If your child has a Statement/EHCP, the focus is on meeting their needs and
working on their objectives. They will have outcomes and strategies set by the
SENCO following discussion with you and your child.
Teaching Assistants are allocated on the basis of need to support students in
lessons.

How is the decision made about what type and how much support my
child/young person will receive?
•
•

Quality First Teaching, involving differentiation, is the first step in responding to
pupils who have or may have SEN.
There is an on-going cycle of assess-plan-do-review. From this the teacher will
use interventions to support the classroom teaching. This will be reviewed
termly.

•

•

If progress is still not as expected, despite a suitable period of
appropriate and effective support and interventions, then specialists will be
involved. The impact of this advice will be monitored according to the
advice given.
If progress is still not being made, despite ‘relevant and purposeful action’, then
we will consider requesting an Education, Health and Care assessment
which will be reviewed annually. Throughout this process, parents/ carers and
the child/young person will be involved.

How are parents involved in the academy? How can I be involved?
•
•
•

•

Our students are at the heart of everything we do at the academy. Working
together with parents and carers in decision making about your child’s support is
a crucial part of helping them aspire and achieve.
Talk to your child’s tutor to discuss any concerns initially; they will be able to
identify other people at the academy who can provide additional advice and
support for your child if it is needed.
We hold review meetings for students with SEND (and for students with
Statements/EHCPs there are also formal Annual Review meetings) which you are
invited to attend and give your views. Academy staff and parents are encouraged
to hold as many informal meetings as necessary to support your child’s learning,
progress and well-being.
There are lots of ways you can be involved with the academy. For example,
through parents evenings, the ‘parents’ forum’ which meets with the Principal
and The Friends of Hanham Woods.

How accessible is the academy environment?
•
•
•

Our school is a safe and accessible building and we do our best to make it
welcoming to the whole community.
Ground floor rooms are accessible to students and their parents and carers with
physical limitations and/or mobility difficulties. There is a lift with access to the
Art classrooms.
We have disabled car parking spaces from which people can enter the academy.
There are two disabled toilets.

Who can I contact for more information?
•
•
•
•
•

Elizabeth Dytham SENCO (Special Educational Needs Co-ordinator)
e.dytham@hanhamwoods.academy – 0117 440 8900
Duncan Mathers Inclusion Lead – 0117 440 8900
Raising Achievement Leaders: Years 7, 8 and 9 Craig Coulstring 0117 440 8900
Years 10 and 11.This role is being covered by Sarah Hutchinson Assistant
Principal whilst the post holder is on maternity leave.
Heads of House: Bickley Daize Barton, Conham Amy Hughes, Hencliffe Ryan
Sedgeley, Cleeve Jane Thurston, 0117 440 8900
Supportive Parents – www.supportiveparents.org.uk – 0117 989 7725
(Information, Advice and Support Line)

What do I do if I am not satisfied with a decision or what is happening?
• Your first point of contact is always the person responsible for the decision e.g.
class teacher, Raising Achievement Leader, SENCO or the Principal.

•
•
•

•

Explain your concerns first.
If you are not satisfied that your concerns have been addressed, then please ask
for the contact information of their line manage.
If you continue to feel that your issues have not been addressed, you will be
referred to a member of the Senior Leadership team. The schools complaints
procedure is available on the school’s website. If your concern is with the local
authority you will be signposted to Supportive Parents or the South
Gloucestershire Parents Forum.
If your concern is with the local authority, then please contact the school or
Supportive Parents
.

